Gateway Village Standard Rental Criteria

Application Process:

1) Complete application and sign criteria sheet

2) Pay by check or money order $40 per adult application fee

3) Pay $100 refundable** holding fee

4) Allow 3-5 days for approval

** $100 deposit is paid as earnest money to hold the unit and take it off the market for screening.  If you are not approved, it is refunded. If you cancel your application prior to mutual acceptance or absent mutual acceptance, within 24 hours of notification of application approval it is refunded.  Once you are approved and accept the unit the money is applied to security.
MONEY ORDERS MUST BE BLANK IN ORDER TO CASH THEM BACK IN IF IT IS REFUNDED.  DO NOT WRITE ON THEM. Two (2) separate checks or money orders are required. 

Once approved, you are restricted to the number of occupants in the unit cannot exceed 2 people per bedroom plus one extra.  Only those persons listed on the rental agreement may reside and unauthorized occupants may result in eviction.

Roommates: Management reserves the right to approve or deny occupancy to all parties if one or more applicants do not qualify. 

Pets:  Cats allowed, max of 2.   No dogs allowed. Other animals considered on a case-by-case basis. Requests for reasonable accommodation and service animals will be considered and will require release of medical information and verification of disability by licensed professional.  Such verification does not constitute automatic accommodation, some restrictions apply. 

Income/Employment Requirements:

The combined income of the adult applicants must total at least 3 times the rent.  Income must be from job of at least 6 months with same employer or same field of work.  Income must be verifiable (verifiable by information released by employer or other documented proof of income). Pay stubs or tax info may be required. 

Rental  History Requirements:

All applicants must have 12 months minimum of verifiable rental history with a non-related landlord. Verifiable rental history is considered a written lease or month to month agreement where documentable rent was paid. 

Credit Requirements & Civil Records Reports:

All applicants must have at least 4 credit accounts, at least one year old, in good standing. Credit report should not contain accounts in collection, charge-offs, or bankruptcy.  Derogatory credit references must not exceed $100.  Civil records search must be clear of evictions or debts owed to other property management companies, and must not contain criminal convictions. (See “exceptions”)

Exceptions:

Approval is at the discretion of property management.  If you do not meet the above criteria, a co-signer or higher deposit may be used.  A co-signer must meet all the above criteria with the exception of income, whereby the co-signer must make 4 times the rent amount.  Mortgage history in good standing on a credit report may replace rental history requirement.  If a co-signer is requested by management, and the co-signer qualifies, it does not constitute an automatic approval.  The totality of the applicants screening and the overall risk of the applicant shall be weighed, as it is presumed that co-signer will not be the actual tenant. If additional deposit is required it shall be paid in full at the time of move in and cannot be split into payments.  Additional deposits can be charged at the discretion of management and can be as much as a full months rent. 

Criminal Records: In case of all criminal records, the totality of the circumstances, and the age and type of offense will be evaluated by management.  Management has the right to deny for any criminal records not disclosed on the application, or any crime that involves drug, violence, or unlawful sexual activity.  Management may ask for details or documents pertaining to the crime, and use discretion to determine worthiness for approval. 

Automatic Denials:

Management reserves the right to deny any applicant, and refuse co-signers or increased deposits, for any or all of the following:

· Derogatory rental references containing damages to rentals or money owed to other management, 

· false information provided on the application, 

· criminal records of a violent or predatory nature, or of significant theft or fraud,  

· Applicant has no valid social security number or proof of citizenship or visa

· Failure to meet all the above requirements and inability to secure qualified co-signer.

I understand the rental criteria and agree to these terms.  I understand that management has the discretion to approve or deny me based on the totality of my application and information gathered during screening, in accordance with applicable law. Management is not required to disclose information provided by previous landlords other than it was a positive or negative reference. 
Applicant’s Signature:______________________________________________________    Date:_________________

SEE REVERSE SIDE FOR DISCLOSURE OF FEES and DEPOSITS

